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FORMS

[GN 49/2009 amends the regulations throughout
to substitute “basic wage” for “remuneration”.]

Definitions

1. In these regulations and in the forms in the Annexure, unless the context otherwise
indicates, any word or expression to which a meaning has been assigned in the Social Security
Act, 1994 (Act 34 of 1994), shall have the same meaning and -

“basic wage” means that part of an employee’s remuneration in money including the cash
equivalent of payment in kind, if any, paid in respect of work done during the hours ordinarily
worked, but does not include -

(a) allowances, including travel and subsistence, housing, motor vehicle, transport, and
professional allowances, whether or not based on the employee’s basic wage;

(b)  pay for overtime, as defined in section 8(g) of the Labour Act, 2007 (Act No. 11 of 2007);
(c) additional pay for work on Sunday or a public holiday;

(d) additional pay for night work, as required in terms of section 19(1) of the Labour Act,
2007 (Act No. 11 of 2007);

(e) payment in respect of pension, annuity or medical benefits or insurance,

Provided that, for the purpose of these regulations, an employee shall be deemed to have been
paid a basic wage of not less than N$500 and not more than N$11 000 in any month, as the case
may be; and

[The definition of “basic wage” is inserted by GN 49/2009
and amended by GN 301/2012 and by GN 285/2024.]

[The definition of “remuneration” is amended by GN 53/2008 and deleted by GN 49/2009.]
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“the Act” means the Social Security Act, 1994 (Act 34 of 1994).

CHAPTER I
REGISTRATION

Application for registration as employer or employee
2. (1)  Every person who -

(a) is an employer on the date of commencement of these regulations, shall on or
before 29 February 1996, or within such further period as the Commission may
determine; or

[Paragraph (a) is substituted by GN 31/1996.]

(b) becomes an employer after such date of commencement, shall within 30 days of
the date on which he or she so becomes an employer,

apply to the Commission for his or her registration as an employer and for the registration of
every employee employed by him or her, as an employee.

(2)  An application in terms of subregulation (1) shall in the case of an application for
the registration of -

(a) an employer other than the employer of a domestic employee;
(b) an employer of a domestic employee;
(c) anemployee,

be made in the form of Forms 1, 2 and 3, respectively.

(3)  Every employer already registered in terms of section 20 of the Act shall within 30
days of the date on which he or she employs an employee, apply to the Commission in the form
of Form 3 for the registration of such employee as an employee.

(4)  Every person who wishes to register himself or herself as a self-employed person,
may apply to the Commission in the form of Form 4 for his or her registration as an employer
and employee.

(%)
[Subregulation (5) is amended by GN 80/1996 and deleted by GN 53/2008.]

(5a) If the periods in subregulation (1) or (3) has lapsed, the employer concerned shall
upon submission of the application pay to the Commission, in addition to the application fee
referred to in subregulation (5)(a), and without prejudice to the provisions of section 20( 4) of
the Act, a late fee of N$2 or such other amount as may be fixed by the Commission by notice in
the Gazette.

[Subregulation (5a) is inserted by GN 80/1996. The verb “has”
should be “have” to be grammatically correct.]
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(6) The Commission shall record the name and other relevant particulars of every
employer and employee registered in terms of section 20 of the Act in a register in the form of
Form S.

(7)  If the Commission is satisfied that any person who is registered as contemplated in
this regulation has ceased to be -

(a) an employer, the Commission shall cancel his or her registration as an employer;

(b) a self-employed person, the Commission shall cancel his or her registration as an
employer and employee or, in the case of any such person who employs an
employee, only such self-employed person's registration as an employee;

(c) an employee who enters into a contract of employment with another employer, the
Commission shall cancel his or her registration as an employee.

Certificate of registration

3. (1) The Commission shall, upon registration of a person in terms of section 20 of
the Act, issue -

(a) every employer so registered with a certificate of registration in the form of Form
6;

(b) every employee so registered with a Social Security Card in the form of Form 7;

(c) every self-employed person so registered with both such certificate of registration
and such Social Security Card.

(2) Any person issued with a certificate of registration or a Social Security Card
contemplated in subregulation (1) shall, if such certificate or card has been lost, destroyed or has
for any reason become illegible , apply to the Commission in the form of Form 8 for a duplicate
of such certificate or card, as the case may be .

(3) If an application is made under subregulation (2) by reason of the illegibility of the
certificate of registration or Social Security Card in question, the Commission shall not consider
it unless such certificate of registration or Social Security Card is surrendered to the
Commission for cancellation.

(4) No application for a replacement of a social security card or certificate of
registration shall be submitted to the Commission, unless an application fee of N$15 or such
other payment as may be fixed by the Commission has been paid to the Commission.

[Subregulation (4) is deleted by GN 53/2008. It is then “substituted”
by GN 129/2011, which has been treated here as an insertion.]

Contractor's certificate

4. A certificate relating to the registration of a contractor issued under section 27(4)
of the Act shall be in the form of Form 9.
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CHAPTER I
CONTRIBUTIONS

Payment of contributions

5. (1)  Every employer and employee shall, with effect from the first day of the
month during which such employee has been registered in terms of section 20 of the Act,
become liable in respect of the contributions payable by every registered employer and
registered employee to every fund of which such employee is a member.

[Subregulation (1) is substituted by GN 53/2008.]

(2)  Subject to the other provisions of this regulations, the contributions contemplated
in subregulation (1) shall be paid by the employer concerned within 30 days, or such further
period as the Commission may allow, after the end of every month during which basic wage is
paid or becomes payable by such employer to any employee in his or her employment.

(3)  Notwithstanding subregulation (2), the Commission may, subject to such conditions
as it may determine, allow the payment of contributions in advance.

(4) Every payment of contributions shall be accompanied by a return in the form of
Form 10, or by any other document which substantially contains the information required by
that Form.

(5)  The contributions payable by an employer and employee shall, in the case of an
employee -

(a) registered as an employee of more than one employer, be payable in accordance
with the ratio which the basic wage paid to such employee by each employer, bears
to the sum of the basic wage so paid to such employee;

(b)  who is only required to work for any particular period in each year, be calculated
by spreading the total basic wage paid to such employee during that period over the
whole of the year in question as if an equal amount was paid to such employee
during each month of that year, and which amount shall, for the purposes of
subregulation (2), be deemed to be the basic wage which was paid or becomes
payable to such employee during each such month.

(6) If any person who -

(a) ceased to be a member of a fund by reason of the termination of his or her
employment; and

(b)  at the time of such termination, did not comply with section 21(6) of the Act,

resumes his or her membership of the fund concerned at any time thereafter, the Commission
may, with due consideration to the amount of any contributions paid on his or her behalf before
such termination, grant remission to him or her in respect of any such contributions which may
become payable after he or she so resumes his or her membership and for any such period such
as the Commission may determine.

Interest
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6. The rate of interest contemplated in section 24 of the Act shall be 20 per cent per
annum, calculated from the first day after the period for payment of contributions contemplated
in regulation 5(2) has expired.

Statement of outstanding contributions and interest

7. (1) A statement of outstanding contributions and interest filed in accordance
with section 25(2)(a) of the Act shall be in the form of Form 11.

(2) A notice of outstanding contributions and interest served in accordance with
section 25(2)(b) of the Act shall be in the form of Form 12.

CHAPTER III
MATERNITY LEAVE, SICK LEAVE AND DEATH BENEFIT FUND

Contributions payable in respect of Maternity Leave, Sick Leave and Death Benefit Fund

8. The contributions payable in respect of the Maternity Leave, Sick Leave and Death
Benefit Fund shall -

(a) in the case of an employee, be equal to 0,9 per cent of his or her basic wage;

(b) in the case of the employer of such employee, be equal to the contribution
contemplated in paragraph (a);

(¢) in the case of a self-employed person, be equal to both contributions contemplated
in paragraphs (a) and (b).

Maternity leave benefits

9. (1) Maternity leave benefits shall be equal to 100 per cent of the basic wage of
the female employee concerned, up to a maximum amount of N$15 000 per month, payable for
a maximum of 12 weeks.

[Subregulation (1) is substituted by GN 53/2008, GN 49/2009, GN 147/2010, GG 69/2011, GN 97/2012,
GN 44/2016 (as corrected by GN 51/2016) and GN 89/2022.]

(2)  Subject to section 21(7)(c) of the Act, a claim for maternity leave benefits shall be
submitted to the Commission not later than 7 days before the expected date of confinement, or
within such period as the Commission may on good cause shown allow, and shall be in the form

of Form 13.
[Subregulation (2) is amended by GN 244/1997.]

(3) The Commission shall not pay any benefits in respect of the period after the actual
date of confinement unless the birth certificate of the child concerned or, if the child was
stillborn or has died within two weeks after that date, a death certificate is submitted to the
Commission under cover of Form 14 within 45 days after the actual date of confinement or such
further period as the Commission may on good cause shown allow.

(4)  The Commission shall not pay the final maternity leave benefits due to a member
unless she submits a declaration on Form 15 that she has not done any paid work since her
confinement.
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[Subregulation (4) is substituted by GN 244/1997.]
Sick leave benefits
10. (1) Sick leave benefits shall be -

(a) equal to 75 per cent of the basic wage of the employee concerned up to a maximum
amount of N$11 250 per month for the first period of 12 months of sick leave; and

(b)  reduced to 65 per cent of such basic wage up to a maximum amount of N$9 750
per month after the 12 month period of sick leave referred to in paragraph (a).

[Subregulation (1) is substituted by GN 53/2008, GN 49/2009,
GN 147/2010, GN 97/2012, GN 44/2016 and GN 89/2022.]

(2) A claim for sick leave benefits shall be submitted to the Commission not later than
30 days after the date on which the sick leave granted to an employee in terms of section 40 of
the Labour Act, 1992 (Act 6 of 1992), expires, or within such further period as the Commission
may on good cause shown allow, and shall be in the form of Form 16.

(3) The Commission shall not pay the final sick leave benefits due to a member unless
he or she submits a declaration on Form 15A that he or she has not done any paid work during
the period of sick leave.

[Subregulation (3) is substituted by GN 244/1997.]
Death benefits

11. (1) The death benefit is a single lump sum amount of N$12 000.

[Subregulation (1) is amended by GN 101/2001 and by GN 227/2003, and substituted by
GN 53/2008, GN 49/2009, GN 147/2010, GN 97/2012, GN 44/2016 and GN 89/2022.]

(2) A claim for a death benefit shall be submitted to the Commission not later than 30
days after the date on which the employee concerned has died or retired or became disabled, as
the case may be, or within such further period as the Commission may on good cause shown
allow, and shall, in the case of -

(a)  the death of that employee, be in the form of Form 17 and shall, if the claimant is
not the spouse of the deceased employee, be accompanied by an affidavit in the
form of Form 18;
(b)  the retirement or disablement of that employee, be in the form of Form 19.
CHAPTER IV
GENERAL AND SUPPLEMENTARY PROVISIONS

Termination of, and interruption in, service

12. The period following upon the termination of, and an interruption in, employment
as contemplated in subsections (8) and (9) of section 21 of the Act, respectively, shall in each
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case be six months in every cycle of five years commencing on the date on which the employee
concerned is first registered as an employee as contemplated in regulation 2.

Income account

13. (1) The Commission may, for the purpose of the more efficient handling of
contributions paid in respect of the various funds administered by the Commission, open a
current account with a banking institution contemplated in section 16(2)(a) of the Act, and
deposit all such contributions upon receipt into that account before its transfer to the respective
banking accounts of the funds concerned.

(2) Section 16(2)(b) of the Act shall apply mutatis mutandis in respect of the banking
account contemplated in subregulation (1).

Certificate of authorization

14. (1) A certtificate of authorization issued to an authorized person in terms of
section 38(3) of the Act, shall be in the form of Form 20.

(2) A certificate of authorization shall remain the property of the Commission.
Forms prescribed in connection with inquiries

15. (1) A notice to attend an inquiry delivered under section 39(4) of the Act shall be
in the form of Form 21.

(2) A summons served on a witness under section 39(10) of the Act shall be in the
form of Form 22.

(3) An oath or affirmation to be taken or made by a witness in terms of section
39(11)(b) of the Act, shall be taken or made mutatis mutandis in the form of the oath and
affirmation prescribed by sections 162 and 163 of the Criminal Procedure Act, 1977 (Act 51 of
1977), respectively.

Notices of appeal

16. A notice of appeal noted under section 45(1) of the Act shall be in the form of
Form 23.

Penalties

17. Any person who contravenes or fails to comply with the provisions of any
regulation shall be guilty of an offence and liable on conviction to a fine not exceeding N$2 000
or to imprisonment for a period not exceeding six months or to both such fine and such
imprisonment.
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ANNEXURE
INDEX TO FORMS

Form No.: Regulation No.:
1. Application for registration as an employer other than an employer 2

of a domestic employee
2. Application for registration as an employer of a domestic employee 2
3. Application for registration as an employee 2
4, Application for registration as a self-employed person 2
5. Register to be kept by the Social Security Commission 2
6. Certificate of registration as an employer 3
7. Specimen Social Security Card 3

[Form 7 is substituted by GN 244/1997 and by GN 235/1998, which replaces it
with a Social Security Card confirming registration as en employee.]

8. Application for replacement of certificate of registration 3
9. Certificate of registration of contractor 4
10.  Return accompanying payment of contributions 5
11.  Statement filed in terms of section 25(2)(a) of the Social Security 7

Act, 1994
12.  Demand for payment of outstanding contributions 7
13.  Claim for maternity leave benefits 9
14.  Form accompanying birth/death certificate 9
15.  Maternity leave benefits: Declaration regarding employment status 10 and 11

[Form 15 is substituted by GN 244/1997.]
15A. Sick leave benefits: Declaration regarding employment status
[Form 15A is inserted by GN 244/1997.]

16. Claim for sick leave benefits 10
17. Claim for death benefits in the case of death of an employee 11
18.  Affidavit accompanying claim for death benefits where claimant 11

was not the spouse of the deceased employee
19.  Claim for death benefits in the case of retirement or disability of an 11

employee
20.  Certificate of appointment as an authorized person 14
21.  Notice of inquiry 15
22. Summons to appear before the Social Security Commission as a 15

witness
23.  Labour Court: Notice of appeal in terms of section 45 of the Social 16

Security Act, 1994
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ANNEXURE
Forms

To view content without printing, scroll down.
To print at full scale (A4), double-click the icon below.

[GN 49/2009 amends the regulations throughout
to substitute “basic wage” for “remuneration”. The word “remuneration”
occurs in Form 10 and Form 16. If the directive was intended to apply to the forms in the Annexure
as well as the text of the regulations, then the substitution should be made accordingly.
The relevant text of GN 49/2009 states “The Regulations are amended by the substitution of the word

‘remuneration’ wherever it occurs for the word ‘basic wage’.”]

oA [ ro I8 oA
=~ = =~
GN 198/1995 - GN 198/1995 - GN 198/1991 -
Forms 1-6 Specimen SS Card Forms 8-14

[Form 7 is substituted by GN 244/1997 and by GN 235/1998,
which replaces it with a Social Security Card confirming registration as an employee.]

[ For [ ror I8
£ £
GN 244/1997 - GN 198/1991 -
Forms 15-15A Forms 16-23

[Form 15 is substituted by GN 244/1997.]

[Form 15A is inserted by GN 244/1997.]
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REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 19%4

REGISTEATION NUMBER:

APPLICATION FOR REGISTRATION AS AN EMPLOYER
‘OTHER THAN AN EMPLOYER OF A DOMESTIC EMPLOYEE)

(Section 20 f Regulaticn 2)
TO BE COMPLETED IN BLOCK LETTERS
BN o U O OO OO OO ST OO R
Postal address: ..o

Business address: ...

Telephone BumbBer: ... .o 9+ F2CSIMIlE QUMb ......

Nature of business:..
Form of business enterprise:

| SOLE OWNER | | ParTNERSHIP| | cOMPANY| | CLOSECORPORATION

OTHER (SPECIFY)

8.

(a) Inthe case of a sole owner, state: Date of birth: e

“dentity MUMBEL: ... e
_..(if any}

PASSDOTE TLUITIDETT . o ocee e e st et e e et e e e e e et
(b} Ifthe business is conducted under another name, $tate SUCH RAMEGL. . .o ooreemse i

c) In the case of a partnership, state full names and dates of birth and (if any) the identity
numbers and passport numbers of the partners per annexure.

In the case of a company or close corporation, state registration number under the Companies Act,
1973 (Act 6 of 1973} or Close Corporanons Act, 1988 {Act 26 of 1988) (whichever is

applicable): ...

[0, Date of COMMEnCEMEN Of BUSIMESS . o e e oo oo seeses e e ssess e e

...(fuill names

and capacity) cerify that the above particulars are true and correct.

FOR OFFICIAL USE ONLY
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Foan 2

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994

The Executive Officer (FOR OFFICIAL USE ONLY)
Social Security Commission REGISTRATION NUMBER:

Private Bag 13223
WINDHOEK

APPLICATION FOR REGISTRATION AS AN EMPLOYER
OF A DOMESTIC EMPLOYEE
(Section 20 / Regulation 2)

TO BE COMPLETED IN BLOCK LETTERS

Surhame:. ...

First names:
Date of birth: e
Passport number:

Postal address:...... i
Residentia] Addre S8 oo e e e oo e e
Telephone numMber:........co s i oo 90 FaCSIMIlE NUMDBEL.c

Ladin i A LB S )

(full names)

certify that the above particulars are true and correct.

FOR OFFICIAL USE ONLY
Checked by e Date: oo
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Form 3

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994
The Executive Officer f (FOR OFFICIAL USE ONLY)
Sociul Security Commission |  REGISTRATIGN NUMBER:
Private Bag 13223

WINDHOEK L
APPLICATION FOR REGISTRATION AS AN EMPLOYEE

‘Section 20 / Regulation 2)
TO BE COMPLETED IN BLOCK LETTERS

PARTICULARS OF EMPLOYEE: :
[ o T 1 55 =3O eSO O

L =i ¢ B ¥ 4TS OO SO
Dateof birthoo oo e v e A Tdentity number: . L (i anvy)
... (if any)

3
5. Passport numbBer e

6. Marialsats: iMaried] | [Single] | 7.Se¢  [Mad ] [Femad |
S

POStal AdAIESS: e e et e b s e
Residential address: .o s e
0. Telephone pumber: . e o 11 Facsimile number:. o
12. Number of children: AZRSI AZBS s
T3, CHCCUPAIIOIIL erreeios om0 181 e o 0 S e e
14. Date of commMEnCEmMERT OF EIPIOY IS BT v oo e v et eases et st b e

15, MORthly dRCOME: N st e o s et e e e e
16, If previously registered a5 an employee, state previous Social Security registration number :

PARTICULARS OF EMPLOYER:
1. Employer's Social Security registration numMBer: .

2. Name:.

1. Postal address:..
4. Telephone number: o oo 3. FACSIMILE NIMDELT o

LSOO OO OO { 1)1 B s 113 1
and capacity) certify that the abave particulars are true and correct.

FOR OFFICIAL USE ONLY
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Form 4
REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT. 1994

The Executive Officer (FOR OFFICIAL USE ONLY)
Social Security Commission REGISTRATION NUMBER:
Prvate Bag 13223
WINDHOEK

APPLICATION FOR REGISTRATION AS A SELF - EMPLOYED PERSON
(Section 20/ Regulation 2)

TO BE COMPLETED IN BLOCK LETTERS

DT A 0 OO OO OO
Date of birth: i & Tdentity nember: e (I 200V)
- {if anv)

Marital status: if M:lrried[ [ ISing}cL l 7. Sex: EMalcr J!Female, I

POSIAL A ES. oot o et s e et ar e oo e A poe oot eee et e e eereet e e e e

1

2

3

5. PasspOrt IUIMIBEIT .o i e e oo
&

8

9

Business address: ...
10. Telephone number: ... e e e 110 FaCSIMILE TIUMD@ET e

12, Nature of BUSINESST .« .o i e
13, Form of business enterprise:

SOLE OWNER{ PARTNERSHIP[ 'COMPANY' [CLOSE CORPORATION

OTHER (SPECIFY)
14.(a) Inthe case of asole owner, state: ate of DIMhI e
(if any)

T T 18 o gL = OO
Passport DUMDBEL ..t «.{if any)

'b) If the business is conducted under another name, state such NAME: .ot

ey In the case of a partnership, state full names and dates of birth and (if any) Lhe identity
numbers and passport numbers of the partners per annexure,

15. In the case of a company or close corporation, state registration number under the Companies Act,
2973 (Act 6 of 1973) or Close Cerporations Act, 1988 (Act 26 of 1938) (whxchever is

£ 4 Tk 1 - O S

16. DzueofcommcncememofseIf-employment:.....".._. e e oo e oo s e

17, MORURTY INCOMET NS e et sms ot e e et et ettt et

18 Number of children:  [Male] | Agesi .. AGES e

certly that the above particulars are true and correct,

T APPLICANT DATE
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Form &

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994

REGISTER TO BE KEPT BY THE SOCIAL SECURITY COMMISSION
‘Section 20 / Regulation 2)

PARTICULARS OF EMPLOYER:

ta

e

R

=R S

N LTI L e et i e e 788 1 s e £ A 8 e e e
Social Security registration MUIMBOIT e ssssss e et o e e
Date of registration:.... ...

Postal address: ..o

B INESS AT S I e s vt ettt oo e e e oo e e e e e

Telephone nuUMbEr. .. e 1. FRCSTMIlE DUMDETL. i

N IUEE O DS . o i s i s e o+ bbbt 11008 s e e
Form of business enterprise:

SOLE OWNER[ !PARTNERSHIP[ ICOMPANYE [ CLOSE CORPORATION

QOTHER (SPECIFY)

10.

11

12.
13.

14.
15.

(a) Inthe case of a sole owner, state: Date of BIrthi . o

L e R e TRt o1 aY=0 PR PNIOOON 61 411 3

PaSSPOIT IUIMDET: o s e e s e oo (L AT

'b) If the business is conducted under another name, state such name:

ic) In the case of a partnership, state full names and dates of birth and (if any) the identity
aumbers and passport numbers of the partners per annexure.

In the case of a company or close corporation, state registration number under the Companies Act,
1973 (Act 6 of 1973} or Close Corporations Act, 1988 (Act 26 of 1988) (whichever is

Date of commencement Of BUSIIESS i s ot ins oo o e oo erens s
(2} Employer (other than an employer of a domestic employee)[]

(b) Employer of 2 domestic employee D

(¢} Selfemployed person ' U

SDECIAL BT ZOITIEIIIS! et e et et et et e
Countributions:
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REGULATIONS
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"PARTICULARS O EMPLOYEE(S):

tJ

Row

n

. Number of children: [Male I ABCS: e Female PN 111

. Occupation: ...

Surname; .

First names:..

Social Security registration nURIbEr. . e s

Date of registration: .. s
Date of commMencement OF EMMDIOYITIBIIE ... o ommeroesirn o mrsssss s st eettn ks 150 s e s s

Date of BIrth: s e s £ JAEMELY NUMBETS e ecssnere (A ARY)

Marital status: ]Married] l Single !10. Sex: Male[ HFemaleI I

. Residential address:
. Telephone aumber:. ... v 16, Fagsimile number . o

T MONEhIY INCOMIET NG i i o ot et e o b b AR e

.8: Contrbutions:

() PaVABLEI e e et et e e e e e

9. Particulars of claims:

(). Date of terminaticn of emPIOVIMENL . e e e e e o

{a) Maternity Leave Benefits:
(b) SickLeave Benefits: . ...

(€) DEath BeIE Tl ..o e oottt oot St st e e
e (1 any)
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T

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994

CERTIFICATE OF REGISTRATION AS AN EMPLOYER
‘Section 20/ Regulation 3)

This is to certify that -

1. s QM Of @mMployer)

2. Social Security registration BUMDer e
has been registered with the Social Security Commission as an employer.

" EXECUTIVE OFFICER DATE
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REGULATIONS
Social Security Act 34 of 1994
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SPECIMEN

SE2
g[: SOCIAL SECURITY COMMISSION
U SOCIAL SECURITY CARD

“This card remains the property of Social Security Commission.
[Fthis card is found, plense return itto:

Social Security Commission
Private Bag 13223
Windhoek

MATERNTY, ICENESS. ENPLO ENENT INFUEY, mmmm
MLEARE PRODUCE ID. lm _IJITI' (CARD FON THE ABOVE MEKTIONED

AUTHORISED SIGNATURE

BACK
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REGULATIONS
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REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994
The Executive Qfticer
Social Security Commission
Private Bag 13223
WINDHOEK

Form 3

APPLICATION FOR REPLACEMENT OF CERTIFICATE OF REGISTRATION

‘Section 20 / Regulation 3}

TO BE COMPLETED IN BLOCK LETTERS

JRRREC o T2 » =TSO S H PPN PR

b

BETSE THII S oo oo ceo ettt oottt oottt e
Date of birth:

3
5. Passport number:.
6

.. 4. Identity number: ... v

e (1 ADYY

oo E ATEY)

08T A B S Lo oo e eeem oo oo e et B BB R
7. TelephOne DUIDELL . oo 8 Facsimile number: e

1 declare that the registration cenificate issued to me as an -

employer D employee D

has been -

destroyed[ | lost| | defaced] ]

and I hereby apply for replacement of such certificate.

"EMPLOYER/EMPLOYEE

FOR OFFICIAL USE ONLY

Checked byl
Remarks:.

Fee paid N$: e RECEIDE INUITIBCE e e

[T b T 11~ RO
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REGULATIONS
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.25

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994

Form %

CERTIFICATE OF REGISTRATION OF A CONTRACTOR AS AN EMPLOYER

This is to certify that....

‘Section 27 / Regulation 4)

e (AME Of coONtractor)

has in respect of an agreement for the execution of specific work, <consisting of

WIth.

s (provide full particulars of work)

e (name of principal)

regstered himself or herself as an employer and every employee so employed in terms of section
20(1) of the Social Security Act, 1994 (Act 34 of 1994), and that all contributons in respect of

sucn work have been paid.

Social Security registraion number of contractor:.... ..

" EXECUTIVE OFFICER

Checked DY o oo

2ty 4 )Y < 4 PO

FOR OFFICIAL USE ONLY

DAt e
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REGULATIONS
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Sacial Secunty Commission

Privaie Bag 13223
WINDHOEK

REPUBLIC OF NAMIBLA
SOCIAL SECURITY COMNDMIISSION

SOCIAL SECURITY ACT, 1994

Form 10

RETURN ACCOMPANYING PAYMENT OF CONTRIBUTIONS FOR THE PERIOD

Name of employer:......

‘Section 22 / Regulztion 5}
TO BE COMPLETED IN BLOCK LETTERS

Social Security registration IUIMDEII o e e e e e

PARTICULARS OF EMPLOYEES*

Surname Initials Social Security registration number Monthly Amount of
remuneration coniributions
deducted
Total ameunt deducted:
Employer's contribution:
Total amount paid over:
NEW APPOINTMENTS*
Surname Initials Date of birth | Identity number | Passport number Date of
{if any) (if any) commencement of
employment

* {n the case of insufficient space, artach annexure.
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REGULATIONS
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TERMINATION OF SERVICE*

Surnarne tnitials Social Security registration number Last date of termination of
employment
| SO e et AL 1] RATES 2Md Capacity)

cerufy that the above particulars are true and correct,

EMPLOYER DATE

* In the case of insufficient space, attach annexure,

FOR OFFICIAL USE ONLY
Checked Dy e
ReMATKS: oo oo e
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REGULATIONS
Social Security Act 34 of 1994
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Furm 11

REPUBLIC OF NAMIBIA
SOCIAL SECURITY CONMMISSION
SOCIAL SECURITY ACT, 1994

Entered in judgement BOOK DY .. sone s s et s

ZaS€ DUMDETT oo e e

CLERK OF THE MAGISTRATES COURT / REGISTRAR OF THE HIGH COURT DATE

Social Security RETeNCe MUMDBET .o oot e

The Executive Officer
Social Security Commission
Private Bag 13223
WINDHOEK

STATEMENT IN TERMS OF SECTION 25(2){(a) OF THE
SOCIAL SECURITY ACT, 1994

I hereby certify as cosmect the following statement of contributions and interest due and payable under
provisions of the Social Security ACt 1994 Byt e

O e et e e et 1 e e 4 8 o e e e e e e e s 5 e e

{a) Coniibntions: NS

Intercst thereon at . ._per cent per annum
calculated Up to . 19 NS i
Towl N§ .

Plus:

(b} Further interest at ... per ¢ent per annurm FIOM ..o
setilement.

19 . ......to date of full

The Clerk of the Magistrates Court / Registrar of Lthe High Court

Please make the necessary eniry in the judgement book, complete the endorsement at the head of the
staternent and retumn the attached three {3) copies to this Office.

" EXECUTIVE OFFICER
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REGULATIONS
Social Security Act 34 of 1994

Regulations under the Social Security Act, 1994

Form 12

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994

DEMAND FOR PAYMENT OF OUTSTANDING CONTRIBUTIONS
(Section 25 / Regulation 7)

T0 e e e — —
Payment of the undermentioned amount is hereby demanded on or before ... 19

Contributions payable for the period

SRR £ S [Co TSI |- - NS e
Interest thereon at .......... per cent per annum
calculated up 0 e 19 NS o
Total N§

Failure to comply with this demand will result in legal proceedings being instituted against you in a
court of law.

ACKNOWLEDGEMENT OF RECEIPT

1 (Full names of person notified)
acknowledge receipt of the original of this notice.

CERTIFICATE OF PERSON WHO SERVED NOTICE

I,. ... (full names)
hereby certify that the person upon whom this notice was to be served -

(a) cannot be traced D

(b) refused to accept such notice ]

(c) refused to sign the required acknowledgement of receipt [_]

PARTICULARS OF SENDING OF NOTICE BY REGISTERED POST

Date POSLEA: oot Postal registration number:

EXECTFIVE GRFICER ™ T
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REGULATIONS
Social Security Act 34 of 1994
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Farm 13

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994
The Executive Officer
Social Security Commission
Private Bag 13223
WINDHOEK

CLAIM FOR MATERNITY LEAVE BENEFITS
{Section 29/ Regulation 9)
TO BE COMPLETED IN BLOCK LETTERS

TO BE COMPLETED BY THE CLAIMANT:
T. Social Security remISTEALON MBI i e i v eeeses s e e e e e e

.[J

3. Previous surname (in the case of change of surname under which registerad): o

S8 BIPSEIAITIES oo e e a e o e e e e e e B

5, Date of birtho. o e 6, Identity number:. o e (I aNy)
7 PRSSDOM UMD oo vt ettt s e e e s e (L ATTY)
8. POSIAL BAATESSI e it b e e et B R e s e e et e
9 Telephone number: ... e, 10, FaCSIMILE NUMIBETT o e

11. Method of payment of benefits: ICheque i [ Bank tr:msferi I

12. If benefits are 1o be wansferred to bank or building society account, indicate:
12) Name of financial insutation: ... .. ..
{b) Name of branch; ...

1€) BrANCR TIIMIDETT oo it st i 1t e £t 1 et e et e b e ik s

[AY ACCOUINE TIUIMIDET e e e e 111 oot Ao 1o e et stb b0t et b0t e e
{8} Type 0f ACCOURL: oo

I certify that the above particulars are true and correct.

MEDICAL CERTIFICATE TO BE COMPLETED BY A MEDICAL PRACTITIONER:
Lo o O OO USURRRUIE & § B 0F1¥¢ (1%

and qualifications ) hereby CErtify thil. s sennen s {11AMAE OF patieNL)
was examined by me and it was found that she is pregnant. From my examination and information
fumished by her, the expected date of confinement is considered o be: e 190
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REGULATIONS
Social Security Act 34 of 1994
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TO BE COMPLETED BY THE EMPLOYER:

Lo NI OF CIMIPIOYETT e s st et e 1 1 8 et Ao e e o e
2. Social Security registration nUMBET ceemesenene

3. MOBREhLY INCOMIET INF o ettt e e e o o e 1 e 8 e e
4. Date of commencement 0 MAtEENILY TEAVET e s e oo st v ensreesss s smsssses oo

oo (Full names and capacity)

¢ above particulars are true and correct.

FOR OFFICIAL USE ONLY

Checked byvi o i s e esemsesst AL L s et

Remarks:. ...
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REGULATIONS
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Form 14

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994
The Executive Olflicer
Social Security Commission
Private Bag 13223
WINDHOEK

SUBMISSION OF DOCUMENT IN SUPPORT OF A CLAIM FOR MATERNITY
LEAVE BENEFITS
(Section 29 / Regulation 9)

TO BE COMPLETED IN BLOCK LETTERS

Type of document: {BIRTH CERTIFICATE] | DEATH CERTIFICATE | |

1

2. Social Security registration number oF ClalmMAanD: .
d SHIITHADIS! . oot e e e 8 e e e 8 S e 88 s s 000t
4

Firstpames:.... ...

FOR OFFICIAL USE ONLY

LT ud T R SOOI 1 1 13- < TN
REemarks: o
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Form 15

REPUBLIC OF NAMIBIA
SOCIALSECURITY COMMISSION
SOCIAL SECURITY ACT, 1994

The Executive Officer
Social Security Commission
Private Bag 13223
WINDHOEK

MATERNITY LEAVE BENEFITS
DECLARATION REGARDING EMPLOYMENT STATUS

(This form must be completed before final payment of maternity leave benefits can be made)

TO BE COMPLETED IN BLOCK LETTERS BY THE CLAIMANT

. Social Security registration NUIMBET ..o s

2. SUITIAITIE 1icviiirieti s ettt e s sa e e b s e e e e e sr e nn

4, Date of birth ..o 5. Identity nurmnber ......ccoooiieieinnnn,

6. AAIESES ettt et et e et s e ee e e e e et e aenmees
Declaration:

) SR seeeenenenennn: declare that I have not done any paid work since

{fullname)
my confinement and that I am entitled to maternity leave benefits for the period:

(Signed)

WARNING

Any person who knowingly makes any false statement for the purpose of obtaining payment
of a benefit to which he or she is not entitled shall be guilty of an offence.
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REGULATIONS
Social Security Act 34 of 1994
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Form 13A

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIALSECURITY ACT, 1994

The Executive Officer
Social Security Commission
Private Bag 13223
WINDHOEK
SICK LEAVE BENEFITS
DECLARATION REGARDING EMPLOYMENT STATUS

(This form must be coinpleted before final payment of sick leave benefits can be mude)

TO BE COMPLETED IN BLOCK LETTERS BY THE CLAIMANT

1. Social Security registration NUMDBET ... e

2. SUMNATNE .o 3. FIrst NAmMes ....ooeviieiiinie e
4. Date of birth ..coooviiciii 5. Identity number ...
6. AATESS et et et e
Declaration:

L e e, dECHATE -

{full name)

{a) thatIhavenot done any paid work during the period ................... 10 and
thatI am entitled to sick leave benefits for the period .......cccccccoes t0 ey and

(by thatlreceived NS ... a month during the period ... 10 i
FFOM vt e e recsesee e . UTIART Y cONtract of employment.

{name of employer)

(Signed)

WARNING

Any person who knowingly makes any false statement for the purpose of obtaining payment
of a benefit to which he or she is not entitled shall be guilty of an offence.
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Form 16

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994
The Exceutive Ollicer
Social Security Commission
Private Bag 13223
WINDHOEK

CLAIM FOR SICK LEAVE BENEFITS
(Section 30 / Regulation 10)

TO BE COMPLETED IN BLOCK LETTERS

TO BE COMPLETED BY THE CLAIMANT:
Social Security registration number:..........

SUIMAMIE: . vt et e e R . T
Previous surmame (in the case of change of sumame under which registered): ... .o

First names: ...
Date of birth:..
Passport MUMDEr: . ..o

<o 6. Identity number: . ... .coe.(if any)
o (if 2ny)

Postal address:.... ... -
Telephone number: ... ... .. ...10. Facsimile number: .. ...
. Method of payment of benefits:  [Cheque| | Bank transfer| |
. If benefits are to be transferred to bank or building society account, indicate:

e BT TR SR

—
—

—
3

(a) Name of financial inSttUtioON: .. -
(b) Name of branCh: . e

(¢) Branch number: I
(d) Accountnumber: .. .. ...

(e) Type Of ACCOUME T i

13. Are you entitled to any remuneration or compensation in respect of any period for which you
qualify for sick leave benefits in terms of the Social Security Act, 1994:

.m. If “Yes”, state full particulars of nature thereof and amount:

1 centify that the above particulars are true and correct.

CLAIMANT ‘ DATE
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MEDICAL CERTIFICATE TO BE COMPLETED BY A MEDICAL PRACTITIONER:

e (12N OF paticnt)
19 ... and

ana qualificaions ) hereby Certily hat . ..o e
has been under my weatment fLOM v 19 1O oo

... f(the nature of illness,
discase or injury to be stated as far as possible in non-technical terms with concise particulars as to
aistery, symptoms and severity, and ascertainable cause).

Z further centify that he/she is in consequence unable to perform his / her duties and I consider it
essential for recovery of his / her health that he / she should have leave from ... 19 . .

L0 comnmcrnsiececeresrnesiiens 19 e FOT e PUTPOSE QFT e e

Pracdce number; ... ... v (1f ALY

~ MEDICAL PRACTITIONER “patz

TO BE COMPLETED BY THE EMPLOYER:
1. Name of eMPIOYEL! e oo

[o]

Social Security regiStration MUITIBEL: ..o i oot e sees e e e e

Monthly INCOME: N .o e oo st s et st st =

o b

Date of commencement Of S1CK T8aVET o e e oo e e e

Date on which paid sick leave expired: v L

W

| RN weeene. (full names and capacity)

cernfy that the above particulars are true and correct,

FOR OFFICIAL USE ONLY

Remarks:
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Form 17

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994
The Exceutive Otticer
Social Security Commission
Private Bag 13223
WINDHOEK

CLAIM FOR DEATH BENEFITS IN THE CASE OF THE DEATH OF AN EMPLOYEE
) (Section 31 / Regulation 11)
This form must be completed for the purpose of claiming the death benefit payable in respect

of a deceased employee and must be accompanied by the original death certificate.

TO BE COMPLETED IN BLOCK LETTERS

PARTICULARS OF DECEASED EMPLOYEE:
Social Security rEgISIrALCH MUMBEIT L. i st e

SUMAME: 1.t cncnssis
Previous surname (in case of change of surname under which registered): ...

Date of birth: . e e 0, Tdentity BUMBER o (i any)
PaSSPOIt NUMbBEL:. i e e e s (1, QTLY)
Date of death of employee: .....communnee

PARTICULARS OF CLAIMANT:
| N o3 2o

1
2
3
5
7
3

First names: ..

Identity number: ...
POSEAL AAGAIESS: ... s e e b et e R e
o RESIAENTAT BAATESS: oot et e s e e
. Telephone number: ..o CHD e W)

Relation to deceased emPloyee / CAPACILY: ..o e e st e e i

2
3
4,
5
6
7

Note:
(a) Ifspouse, the marriage centificate or a duly certified copy thereof must accompany this form.

(b) If not the spouse, this form must be accompanied by an affidavit in the form of Form 18.

I certify that the above particulars are true and correcl.
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TO BE COMPLETED BY THE EMFPLOYER:

Lo INAIIE OF EIMILOYETL oo s im0 8 81 S 051 1

Social Security regiStration RUMDET oo oo s s s 4 st oo o

[N

[ declare that the deceased employee was in my employment at the time of death,

FOR OFFICIAL USE ONLY
Checked by:... e s e e DAL

Remarks: ..
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Totm 1%

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994

The Executive Officer
Social Security Commission
Private Bag 13223
WINDHOEK

AFFIDAVIT ACCOMPANYING CLAIM FOR DEATH BENEFITS WHERE THE
~LAIMANT WAS NOT THE SPOUSE OF THE DECEASED EMPLOYEE
(Section 31 / Regulation 11}

TO BE COMPLETED IN BLOCK LETTERS

RO S I "first names and surname of claimant)

hereby make the following statement:

oo (state relationship to deceased employee or capacity)
e {fIIST NATRES

of the late ...
and surname of the &
other relatives or heirs entitled to receive the death benefit.

eceased) and that to the best of my knowledge and helief the deceased had no

I certify that this declaraiion has been signed and sworn to / affirmed before me at
o thiS e 88Y OF i e 19

by the deponent who acknowledged that -

{a) he/ she understands the contents of the declaration;

{b) he 7 she has no objection to taking the prescribed oath / affirmation; and

(c) he/she considers the prescribed oath to be binding to his / her conscience,

and that he / she uttered the following words:

"I gwear that the contents of this declaration are true, so help me God". / "I affirm that the contents of

this declagation are true”,

" AOMMISSIONER OF OATHS

FUTL FLAITUE oot e e s8R R 8 A

Business address: o

Designation; ..o
Area for which appointment is held: ...

Office held if appoiniment is ex gfficio: ...
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Social Security Act 34 of 1994
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Farm [¥

‘REPUBLIC OF NADMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994
The Executive Qificer
social Security Commission
Prvate Bag 13223
"WINDHQOEK

CLAIM FOR DEATH BENEFITS IN THE CASE OF RETIREMENT OR DISABILITY OF
AN EMPLOYEE
Section 31 / Regulation 11)

This form must be completed for the purpose of claiming the death benefit payable in respect
of an employee who retires or has become permanently disabled.
70O BE COMPLETED IN BELOCK LETTERS

70 RE COMPLETED BY THE CLAIMANT:

1. Social Security re@istralion MUMIDEII i i stsss et s81m oot s oo e e
Z.  Previous sumame(in the case of change of sumame under which registered): ... o
S S5 £ 1Ty ol SO OO U

S, Date of birthi i e 0. Identity numberso o (I any)

PasSpOIT MEIMDEL . ottt oot ettt e e e onene (2 ATYY

7
3. Postal address:......
l;

10, Facsimile number; L .

5. Telephone number: ...
LI. Method of payment of benefits: ]Cheque! ] Bank transferl I

12. If berefits are to be ansferred to bank or building society account, indicate:

(a) Name of financial insttution: .. ...

(b)) Name Of DIANCRI o e e s s oeree s e

{€) Branch MIIIBEI oo e et et e oo+ e eer ettt et teeeer e e oo

() ACCOUNE TUIIDEL e oottt soen oo ot oot et et e ee e e nens s

(€] THPE OF ACCOLIIE & ettt st stas bt bt et et 18 18 808154 18 £ 114155 e e s e
13. If permanently disabled, give full pATHCRIAIST oo oo e e e

(Documentary proof e.g. certificate by medical beard, medical practitioner, etc. must accompany
this claim)

[ certify that the above particulars are true and correct.
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TO BE COMPLETED BY THE EMPLOYER:
I. Name of employer: ..

2. Social Sccurity registration number: . ...

3. Date employee retired or became permanently disabled: ...

I certify that the above particulars are true and correct.

FOR OFFICIAL USE ONLY
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Torm 29

REPUBLIC OF NAMIBIA

SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994
CERTIFICATE OF APPOINTMENT AS AN AUTHORIZED PERSON

{Section 38 / Regulation 14)
B T T oo oo ot et e ee oo oo et 14588 11 S 0 P £ e LR s s
Date T Birth: oo TAETE Y RUMIDET 2 e (U BDY)
{if any}

FASSOOIT TIUIIMIBEIT oo b e b

This is o certify that the Social Security Commission has in terms of section 38 (2) of the Social

Security Act, 1994 (Act 34 of 1994) appointed Mr/Ms ..

as an authorized person for the puipose of the apphcuuon of lhe Ac1 and thaz he f she is ennﬂcd o
enter any premises which are occupied or used by an employer at any reasonable time in conneciion
with any matter to which the Act relates.

Reverse side:
EXTRACT FROM SECTION 38(%) OF THE
SOCIAL SECURITY ACT, 1994

"No person shall -
fa} hinder or obstruct an authorized person in the exercise of or performance of his or her powers,

duties or functions;
‘b) refuse or fail to comply to the best of his or her ability with any requirements made by an authorized

person in the exercise or performance of his or her powers, duties or functions;

‘c) subject to Article 12(I) () of the Namibian Constitution, refuse or fail to answer to the best of his
or her ability any question which an authorized person has lawfully put to him or her in the
. exercise or performance of his or her powers, duties or functions;

“d) willully furnish information to an authorized person which is false or misleading;

re) falsely give himsell or herself out as an authorized person.”
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Form 21

REPUBLIC OF NAMIBLA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994

NOTICE OF INQUIRY
(Section 39 / Regulation 15)

You are hereby required to appear in person before the Social Security Commission at ...

on 19 A e (time) for the purpose of inquiry into

* and to ‘submit to the Social Security Commission the following document(s), book(s), recerd(s) or
thing(s) and any other document(s), book(s). record(s) or thing(s) in your possession which may relate
to the matter of this inquiry:

Date Description Original or Copy

EXECUTIVE OFFICER DATE

ACKNOWLEDGEMENT OF RECEIPT

| U v (fULl Name of person notified)
hereby acknowledge receipt of the original of this notic
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REGULATIONS
Social Security Act 34 of 1994

Regulations under the Social Security Act, 1994

Form 2,

REPUBLIC OF NAMIBIA
SOCIAL SECURITY COMMISSION
SOCIAL SECURITY ACT, 1994

SUMMONS TO APPEAR BEFORE THE SOCIAL SECURITY COMMISSION AS A
WITNESS
‘Section 39 / Regulation 15)

07 oo sesess e s s s

*ou are hereby summoned to appear in person before the “Social Security Commission at ...

133 SOOI §* SO | S .{time} 1o give evidence betore the Social

Security COMMISSION in the MALET OF i et et s

to supmit to Social Secudty Commission the following document(s), book(s), record(s) or thing(s)
and any other document(s), book(s), record(s) or thing(s) in your possession which may relate to the
matter of this inquiry:

Date Description QOriginal or Copy

"EXECUTIVE OFFICER T patE

ACKNOWLEDGEMENT OF RECEIPT OF NOTICE

L oo e e sttt et e e e e AL U] DAME OF person natified)
ereby acknowledge receipt of the original of this notice.
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EXTRACT FROM SECTION 3%{(11) OF
THE SQOCIAL SECURITY ACT, 1994:

"Any person who, having been duly summoned -
(2) refuses, or without sufficient cause fails, to attend the inquiry in question at the place, date
* and time specified in the summons;
(b} refuses to take the prescribed cath or 10 make an affirmation when required to do 5o by the
person presiding at the inquiry;
(c) leaves the inguiry without permission of the person presiding at such inquiry, whether or not
such person has given evidence;

{(d) refuses (o give evidence at the inquiry or refuses to answer fully and satisfactorily to the besi
of his or her knowledge and belief any question lawfully put to him or her or refuses o

proauce a document, bookK, record or thing which such person has in terms of the summons

been required to produce,

-shail be-guilty of an otfence.”
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REGULATIONS
Social Security Act 34 of 1994

Regulations under the Social Security Act, 1994

Farm 23

N3 50.00

’ Revenue
Stamp

NOTICE OF APPEAL IN TERMS OF SECTION 45 OF THE SOCIAL SECURITY ACT, 1994
(REGULATION 16)

LABOUR COURT;

Case number: ...

In the matter betwezn:

Appeliont
and

Social Secudty Commision Respondent

TAKE NOTICE that the Appellant hereby gives notce of appeal against a decision of the respondent
QA e 19 whereby it was decided that oo

... state the decision or part thereof appealed against).

The grounds of appeal are as follows: ...

IR 17Tx B USRS | | -SSR day of e 19

APPELLANT OR HIS OR HER LEGAL REPRESENTATIVE



